
GENERAL CONDUCT OF WESTVIEW SPECIAL SCHOOL LEARNERS: 

1. Learners will always behave themselves as good ambassadors of Westview School. 

It is expected of learners to be friendly, courteous and helpful at all times.  

     COURTEOUSY implies the following behaviour: 

 Learners do not walk or stand with their hands in their pockets 

 Learners stand when a teacher or other adult is greeted. 

 Visitors are greeted friendly and accompanied to the office. 

 

2.  When learners are wearing the school’s uniform or any such item whereby the 

general public can associate the learner with the school, or when representing the 

school, directly or indirectly, as participants, supporters, helpers or spectators, they 

will refrain from any behaviour which might put the school, staff or fellow learners 

in a bad light. 

 

3. In their interaction with the school principal, deputy principals, educators and other 

school staff, learners must refrain from rebellious and/or disrespectful behaviour. 

 

4. Prefects act on behalf of the principal and thus deserve absolute respect. 

 

5.     In their interaction with each other, learners must implement self-control and also 

show 

mutual respect and tolerance for one another. Learners must also refrain from any 

behaviour aimed at violating another learner’s physical, emotional and/or moral 

wellbeing.  

 

6.  An educator at the school has the same rights as that of a parent/guardian when it 

pertains to the management and discipline of the learners according to the code of 

conduct, as well as during the learners’ school attendance and during any school 

activities. 

 

 

7.    If a learner is found guilty of a punishable transgression by a court of law, it be 

deemed a transgression of the school’s code of conduct.  



 

SCHOOL SAFETY 

School violence and substance abuse is rife throughout the world. In South Africa this 

phenomenon is manifesting itself through gang violence, weapons at school, sexual 

violence, bullying, assault, theft and robbery. School violence affects all schools, 

irrespective of location. 

It is therefore imperative that Westview Special School makes the safety of our learners 

and staff our top priority. A ZERO TOLERANCE POLICY IS STRICTLY ADHERED TO. 

 

PLEASE NOTE: IN THE INTEREST OF SAFETY, WE UPHOLD THE RIGHT TO SEARCH 

ANYONE ENTERING THE SCHOOL PREMISES. 

 

In the case of a reasonable suspicion that a learner has violated any or all aspects of the 

code of conduct or the laws of the country, the principal and/or teacher has the right to 

search a learner and/or belongings in their possession for any dangerous weapons 

(guns, knives, etc.), drugs, or other harmful and dangerous substances, stolen goods or 

pornographic material.  

 

Such learner’s human dignity will be respected at all times. The search will be done in 

private, by persons of the same sex, and in the presence of another person.  This process 

and the outcome will be documented.  

 

Should the school be closed for any reason, the learners will always receive a written 

notice well in advance of such closure. 

 

THE FOLLOWING ARE STRICTLY FORBIDDEN:  

TRANSGRESSION WILL LEAD TO IMMEDIATE DISCIPLINARY ACTION 

 Possession of weapons (including knives, guns, home- made weapons, paintball 

guns). 

 Possession of drugs and alcohol or any drug paraphernalia used in the 

consumption or        

            sale thereof. 

 Possession of any form of medication. Learners who are using chronic 



medication  

          must hand it in at the office. Safekeeping and administration of such medication 

will  

          be managed by a qualified staff member 

 Wilful and malicious damage, destruction or theft of school property 

 Any form of fireworks or any explosive or harmful objects 

 Racism (including the use of racist and psychologically harmful racist names) 

 Possession and distribution of pornographic material (photos, magazines and 

digital            

           material that can be downloaded onto any digital medium) 

 Bullying (physical, verbal or emotional) 

 Physical fighting  

 Activities related to gangsterism/satanism 

 Smoking 

 Money lending (loan sharks) 

 Gambling or any games involving money. This is a criminal offence and strictly 

prohibited           

           and will not be permitted on the school grounds. If this does occur all money will 

be     

           confiscated.  

 Hitchhiking to or from school 

 Trade (buying or selling of any item not provided by the school) 

 Physical contact between learners (only touch rugby allowed) 

 Sexual interaction or harassment of fellow learners or educators 

 No visible tattoos 

 No swapping of cell phones, SIM cards and memory cards is allowed  

 

IF FOUND GUILTY OF THE ABOVE, LEARNERS MAY FACE IMMEDIATE SUSPENSION 

 

YEAR 4 FAREWELL 

Attendance of the final year farewell is not a right for any learner. Learners who pose a 

danger to others (decision based on their record over the four years) or those guilty of 



any of the serious infringements as stipulated in the code of conduct, will not be 

invited to the farewell.   

 

ID CARDS 

For safety reasons all Westview learners are issued with a free(once only), 

identification card which will form part of their uniform and must be worn around the 

neck at all times.  If lost/damaged learners must buy a new one at the school. 

 

Learners without this ID card will be on detention the same day from 14:00 until 

14:30 

 

GENERAL CLASSROOM RULES:  

LANGUAGES SPOKEN DURING CLASS WILL ONLY BE ENGLISH AND AFRIKAANS. 

The following behaviour is NOT ALLOWED: 

1. Walking around/leaving the classroom without the teacher’s permission.  

2. Fighting/arguing in class 

3. Using foul language  

4. Chewing gum  

5. Tippex or permanent markers (will be confiscated immediately) 

6. Eating without permission  

7. Taking other learners’ possessions without their permission (Stealing) 

8. Drawing on or marking the classroom furniture, walls, etc. (Vandalism) 

 

GENERAL WORKSHOP SAFETY RULES 

1. The wearing of an Overall is compulsory in the workshop. 

2. NO torn overall to be worn. 

3. NO learner may work with any machine without permission from the teacher. 

4. NO learner may adjust machines while someone is operating it. 

5. NO playing or running in the workshop. 

6. NO damage/breaking of equipment in workshops. If a learner breaks anything by 

accident 

      or otherwise, he/she will have to pay for it. 

7. The workshop must be swept and cleaned everyday. 



8. Equipment must be cleaned and packed away after a job is done or at the end of the 

day. 

 

RULES WHEN WEARING OVERALLS – BOYS AND GIRLS  

PLEASE NOTE: Learners may not wear an overall to and from school 

1. In terms of South African safety legislation, it is compulsory to wear an overall in 

the 

      workshop.  

2. The only overall allowed is the one issued to the learner by the school. 

3. Good care has to be taken of overalls and it has to be washed regularly. 

4. Overalls are not be worn during breaks.  Learners change into their school uniform.  

5. Overalls may not be blemished/deliberately damaged (draw/ written on it or be 

altered any    

      other way). 

 

 

THE FOLLOWING IS STRICTLY FORBIDDEN IN THE WORKSHOP 

1. Eating food, chewing of bubble gum or drinking water in workshop. 

2. Throwing objects in the workshop. 

3. Entering storerooms or offices without the permission of the teacher.  

4. Taking another learner’s property without permission. 

 

RULES WITH REGARDS TO THE APPEARANCE OF WESTVIEW LEARNERS 

GENERAL APPEARANCE – BOYS AND GIRLS: 

1. A neat appearance is expected of all Westview learners.  

2. Only the official school uniform is allowed. It may not be altered to suit a learner’s 

style. 

3. Parents need to ensure that learners leave their homes dressed in the prescribed 

school uniform in the morning and return in the afternoon in the same manner. 

4. Should a learner, for any reason, not be able to wear the school uniform, he or she 

must be NEATLY DRESSED and have an explanatory note from his/her parent or 

guardian.  The note should be handed to his/her register teacher who will refer the 

matter to the Year Head. 



5    Should learners, for whatever reason be allowed to wear “civvies” (read more later), 

they are expected to be dressed appropriately. No jewellery, sunglasses, caps will 

be allowed. 

6.    SCHOOL BAGS: Only backpacks that are neat and clean will be allowed. No writing 

is allowed on outside of the school bags. Bags with graffiti or any other 

seemingly offensive writing will be confiscated. Learner will have to clean or 

replace his/her bag before being allowed to use it at school again. 

 No accessories/Objects may be attached/tied to school bag e.g. soft toys/ pencil 

bags/ sunglass cases etc. 

7.   ONLY prefect badges, UCSA-badges or awards issued by the school, may be worn on 

blazers or jerseys. 

8. Gold in the teeth is not allowed. 

9. No visible tattoos are allowed. 

 

SCHOOL UNIFORM - GIRLS 

It is expected of all learners to wear the prescribed Westview School uniform. A 

learner’s holistic appearance (hair, nails etc.) must be coherent with the school 

prospectus at all times. 

 

1.  BLAZER - navy blue with badge on pocket (BLAZER IS NOT COMPULSORY) 

2. WESTVIEW SCHOOL WINDBREAKER – navy blue with school badge and name 

“WESTVIEW” embroidered on it is the only official windbreaker that is allowed. 

PLEASE NOTE:  no other navy-blue windbreaker with a small school badge sewn 

on is permitted.  PLEASE be mindful that the following is NOT ALLOWED: 

 bomber jackets 

 tracksuit tops –  with the exception of the tracksuit awarded the learner for 

SA and                          

                            Provincial Colours for SCHOOL sport. 

3.  LONG SLEEVED JERSEY - Formal Westview School long sleeve with the official 

school    

         badge.  

4.  PULLOVER - Formal Westview School with the official school badge. 

5.  SKIRT Navy blue with seam at least 12 cm above the knee. 



 The skirt's pattern MAY NOT be altered.  

 The skirt MAY NOT be made to appear shorter by rolling it up above the belt. 

6.  SCHOOL SHIRT - White with pointed collar and buttons. MUST have a Westview 

School badge on the shirt pocket OR the Westview School GOLF SHIRT. Shirt MUST 

always be tucked in . All girls must wear light coloured (white or flesh coloured) 

underwear.  

7. Girls grey school trousers are allowed. Trousers may not be altered in any way and 

must fit the learner correctly.  Trousers must be worn with grey socks. 

8.  White socks in summer and navy-blue knee-high socks (without stripes) or navy 

blue tights in winter. The white socks MAY NOT be rolled down, but they must be 

neatly folded over 

9.  ONLY black school shoes that are of smooth leather with laces or buckles across the 

feet are allowed. No running shoes (trainers) are allowed. 

10.  Black/Navy scarf is allowed. No coloured strips on the scarf will be allowed. 

 

SPORT CLOTHES for matches will be supplied by the school. Learners must supply 

their own clothes for practice. 

 

 

HAIR should always be clean, neat. The following is NOT ALLOWED 

 Coloured extensions, highlights and “popcorns”.  

 Weaves or wigs.  

 Tinting or bleaching by using colour shampoos, tints, colour mousse or bleach. 

 No hair “tattoo’s 

 

For hair to look neat and tidy the following guidelines MUST be followed 

1. Only flat, silver slides or black and brown hair grips may be used to TIE/FASTEN 

long hair out of the face. 

2. NO loose or teased hair is permitted 

3. NO loose tails are permitted in the neck. 

4. A fringe MAY NOT touch the eyebrows. 

5. Once hair covers the collar, it must be fastened with a hair band. 

6. ONLY navy blue, royal blue (like the skirt) or black elastics may be used. 



 

NAILS must be kept short, clean and neat. 

1. Nails must not be longer than the fingertips. 

2. Only transparent, colourless nail varnish is permitted. 

 

MAKE-UP: NO MAKE-UP may be worn while wearing a school uniform. 

 

JEWELLERY: NO JEWELLERY including teeth jewellery (gold caps) may be worn while 

in school uniform or on “civvies” days. No body jewellery may be worn e.g tongue, 

eyebrow, belly, lip rings/studs while in Westview School uniform or on “civvies” days. 

The following, however, is permitted: 

1. If a girl has pierced ears, only studs may be worn. Only ONE stud per ear is 

permitted. 

2. If the ear has been pierced more than once, the stud should be worn in the lowest 

position. 

3. Only a wrist watch may be worn, not a watch worn as a broach or as a pendant. 

4. "Medic Alert" bracelets or pendants may be worn with permission from the 

principal. 

 

SCHOOL UNIFORM – BOYS 

It is expected of all learners to wear the prescribed Westview School uniform. A 

learner’s holistic appearance (hair, etc.) must always be coherent with the school 

prospectus . 

 

JEWELLERY: NO JEWELLERY including teeth jewellery (gold caps) may be worn while 

in school uniform or on “civvies” days. No body jewellery may be worn e.g. tongue, 

eyebrow, belly, lip rings/studs while in Westview School uniform or on “civvies” days. 

 

1.  BLAZER - navy blue with badge on pocket (BLAZER IS NOT COMPULSORY) 

2. WESTVIEW SCHOOL WINDBREAKER – navy blue with school badge and name 

“WESTVIEW” embroidered on it is the only official windbreaker that is allowed. 

PLEASE NOTE:  no other navy-blue windbreaker with a small school badge sewn 

on is permitted.  



 

PLEASE be mindful that the following is NOT ALLOWED: 

 bomber jackets 

 tracksuit tops – except for the tracksuit awarded the learner for SA and 

                                                  Provincial Colours for SCHOOL sport. 

3.   LONG SLEEVED JERSEY - Formal Westview School long sleeve with the official 

school badge.  

4.   PULLOVER - Formal Westview School with the official school badge. 

5.  TROUSERS - Traditional grey school trousers. Pants MAY NOT be altered.  

This includes:  

 zooting (leg of pants made narrower) 

 Unravelling or tearing the bottom of the trousers so that it can cover the 

shoes  

 Inserting a piece of material into the seem to create a “bell bottom”  

6.   BELT - black leather or grey of the same material as the pants must be worn.  The 

belt 

     must be of standard breadth and with a standard buckle.   

7.   SCHOOL SHIRT - White with pointed collar and buttons. There must be a Westview 

School badge on the shirt pocket. Westview GOLF SHIRT is allowed instead of the 

white shirt. Shirt MUST always be tucked in . A vest may be worn under the shirt but 

may not be visible. 

8.    Grey socks are the only socks that can be worn with the school trousers. 

9.    School shoes - black leather with black laces. Laces must always be tied .  

 

The following are NOT PERMITTED:  

 big buckles 

 shoe laces other than standard black 

 studs or big patterns  

 metal protection tips (safety boots) 

 running shoes (trainers) 

 moccasins 

10.  Black/Navy scarf is allowed. No coloured stripes/patterns on the scarf will be 

allowed. 



 

SPORT CLOTHES for matches will be supplied by the school. Learners must supply 

their own clothes for practice. 

HAIR should be clean, neat and natural at all times. 

 Hair MAY NOT touch the eyebrows or shirt collar.   

 Eyebrows MAY NOT be shaved 

 Hair MAY NOT cover the ears. 

 Hair MAY NOT be gelled 

 Hair MAY NOT be tinted or bleached by using colour shampoos, tints, 

colour      

       mousses, bleach etc” 

 

   In order for a neat and tidy appearance the following hairstyles ARE NOT ALLOWED 

   Unusual hairstyles e.g. 'steps', 'ridge-out', 'convict cut', and 'duck tails'  

 Fringe on a short-shaved head. 

 Loose tails (in the neck). 

 Plaits or braids. 

 Sideburns may not be longer than the tragus of the ear. 

 Sever undercuts. 

 No hair “tattoo’s 

 

BEARDS: Boys have to shave every day.   

 Beards, moustaches and sideburns are not permitted.   

 

NAILS must be kept short, clean and neat. 

 No nail polish is permitted. 

 

JEWELLERY 

 Only wrist watches, 'Medic-Alert' bangles and pendants (chains) may be 

worn. 

CIVVIES – BOYS AND GIRLS 

When learners are allowed to wear casual clothes to school, the following rules apply: 

 Boys must be shaven (as applicable when wearing the school uniform). 



 Girls MAY NOT wear make-up 

 Girls MAY NOT come to school wearing revealing clothing. 

 No jewellery, caps or sunglasses are allowed. 

 

PLEASE NOTE: Learners who are guilty of these offences will be sent home to 

dress appropriately. Parents will be contacted to collect said learner from school, 

he/she will also receive a demerit. 

 

SPORT  

It is the policy of the school that all physically healthy learners take part in at least one 

summer and one winter sport.  

 

CELL PHONES, iPODs and MP3 PLAYERS 

Cell phones, MP 3 players and iPods as well as all smart devices e.g watches, are not 

allowed on the school premises during school hours.  If a learner is found in possession 

of any of these, it will be confiscated and kept in the school safe for 4(four) weeks, and 

this carries a fine of R100.00 (one hundred rand) 

 

If a learner, for whatever good reason, has to bring any of the above mentioned to 

school, it MUST be handed to the register teacher for safe keeping until 14:00.   

 

At no stage do the staff, as well as the learners of Westview School accept 

responsibility for the lost/damage of any of these smart devices. 

 

The learner will be allowed to collect a confiscated item from the office after the four-

week period and after the fine of R100,00 (One Hundred Rand) has been paid. Once 

proof of payment is produced, the item will be returned to owner. 

 

 


